Ma so:

QUY TRINH
CHAM THI TU LUAN

Ngay ban hanh:

LAn ban hanh:

1. Muc dich
Phan cong cong viéc, quy dinh trach nhiém va quyén han giira cic don vi ciia Nha
truong trong cong tac cham thi ty luan cho ngudi hoc ¢ Trudng DPai hoc Tai Nguyén va Moi
Truong Ha No6i dua theo cac quy dinh cia Bo Gido duc va Pao tao ban hanh, dam bao tinh
khach quan va cong bang.
2. Can ctr phép ly
Quyét dinh s6 5159/QD-TPHHN ngay 31/10/2024 cua Trudng Pai hoc Tai nguyén va
Moi trudng Ha Noi vé viée “Quy dinh vé hoat dong khao thi tai Truong Pai hoc tai nguyén va
Moi truong Ha Noi”.
3. Pham vi ap dung
Quy trinh cham thi tu luan ap dung cho cac hé dao tao chinh quy, hé vira lam vira hoc
(VLVH) trong pham vi toan Truong.
4. Thuit ngir, dinh nghia va ca tir viét tit
4.1. Thuat ngii, dinh nghia
4.2. Cdc tir viét tit

Phong Khao thi & Pam bao chat luong gido duc P.KTPBCLGD
Phong dao tao P.DT

Trung tam gido duc thuong xuyén TTGDTX
Trung tdm thu vién va Cong ngh¢ thong tin TTTV&CNTT
Giang vién GV

Hoc phan HP

Can bd cham thi CBChT

Phan mém PM

Gidy bao diém GBD

Phén cong cham thi PCChT



thi 1;

Quy trinh chdm thi tw luan Ky hiéu
5. N¢i dung quy trinh
Ponvi/ | Dinh i Biéu
Trinh tw ca nhan mirc Dién giai mau
cong viéc thue hién thoi kem
gian : theo
- Nhan, kiém tra danh sach phan cong cham thi
ctia Khoa/Bd mén trén PM phan cong cham thi;
.| - Truéng bo moén truc thuoc Khoa/Bd mon phan
PKT& | SaUthi | o CBCHT cho cde hoc phin theo k& hoach
BCLGD: 01 cong cho cac hoc phan t eoq ¢ hoac
Khoa/B6 ngay | Dao tao trén. Truong hop c6 thay doi CBChT
man; LV | @& nghi Khoa/B6 mén béo lich diéu chinh
CBChT cho P.KT&DPBCLGD;
- Két thuc hoc ky Khoa/Bo mén xuat Danh sach
phan cong cham thi tr PM, ky x4c nhan cia
| Trudng bd moén, luu theo quy dinh.
v
Nhan bai thi P.KT& 0,5 A as s . x
BECLGD ngay Nhan bai thi tir P. ]?T, TTGDTX sau khi két
LV | thic ca thi, cham nhat 0,5 ngay lam viéc.
l - Cap nhat tinh trang Véng thi cia nguo1 hoc;
- Tao ma ti, ma phéach, danh phach, roc phach;
P.KT& 0%55 - Bidm bao tinh bio mat bai thi;
Lam phach DPBCLGD . . a
P LV | - Hoan thanh cong tac 1am phéch tir 0.5 => 2,5
ngay lam viéc (thoi gian tinh theo s6 giao nhan/
| tai bai thi);
v - Chuyén vién P.KT&DBCLGD ban giao bai
e P KT&DBC cham cho GVChT theo phin cong cham cua
Sl QLA L] Khoa/Bo mén;
bai cham thi LGD ) -
) - GVChT ky nhan nhan tui bai cham thi (viéc
GVChT | 25-:3 Giao/nhan tdi bai thi dién ra vao gid hanh
ngay | chinh, trong ngay).
LV
v
- GVChT 1: gach chéo cic phan gidy bo trong.
GVChT 1 GVChT L - A \ A -2 \ .- PR . £ £
GVChT 2 biém tung phan, diém toan bai ghi vao Phiéu cham
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Quy trinh chim thi tu luin

Ky hi¢u

- GVChT 2: Cham truc tiép vao bai thi, ghi
l diém tong cho timg cau; Mau
- Hai GV théng nhat diém ghi diém timg phan vao | Bién
GVChT 1, 12 bai thi; bin
GVChT 2 - Sau d6 hai GVChT cung thdng nhat diémghi y
, s ) . cham
1€n trén 6 chot diém cua bai thi (ca diém so va S
GVChT 2 chit) va nhap diém vao phin mém, xac nhan va Khai-
chét diém theo thi bai thi; Miu
- Bai thi dugc giao nhan vao gi¢ hanh chinh | xi1y
trong ngay; Vi
- Truong hop bai thi ¢6 dau hiéu bat thuong hay | pham
hanh vi danh dau bai: GGChT bao cdo Truong | QuYy
l b mon va chdm cong khai bai thi d6 (theo | ©h¢
mau) hodc xtr Iy vi pham bai thi (theo mau).
- GVChT nhép diém, luu, xac nhan diém theo tai
bai thi; GVChT xuat 02 GBD tong két hoc phan, ky
Xudt GBD GVChTL, xé4c nhan; Mau
GVChT?2 - GVChT nép 01 GBD cho PXT&PBCLGD va | GBD
01GBD Khoa/Bd mén quan 1y hoc phan;
Két thic viéc chim bai thi.
v - GV ban giao bai thi va 01 GBP cho| Mau
E— PRT&DBC P.KT&DBCLGD; bién
Ban giao bai, LGD , - . _ -
GBP - - Néu qua thoi gian quy dinh s€ 14p Bién ban an
GVChT ndp diém muodn (theo mauy); nop
£ e —on £ e oire diem
Ket thuc viéc cham bai thi .
l mudn
Chuyén vién P.KT&DBCLGD d6i soat diém
Doi soat 03 | thi ciia bai thi va phan mém, néu co sai sét tién
diém thi P.KT&DBC 5 )
LGD ”Ef‘/y hanh 14p Bién ban dinh chinh diém thi va cong
b6 diém thi.
!
2 oR 2 o 2 oA 0 , ~ , 5 M?lu
Pinh chinh diém thi - Bién ban dinh chinh diém thi c6 chir ky cua bién
(neu c(;’)_)xvétcl:lc")ng bo GVChT ngéy GVChT, chuyén vién P. KT&DBCLGD, xac | ban
1€m tni .
LV | nhin cua Lanh dao Khoa va Lanh dao thlll::;]
l P KT&DPBCLGD va Lanh dao Truong. diém
thi
Ngay ban hanh: Lan stra doi: Trang: 3




Quy trinh chim thi tu luin

Ky hiéu

GVChT- | |- GVCHT hoan thi¢n thu tyc hoan thi¢n bién
Xac nhan .
TTTV TTT¥1§LCN ngay | D dinh chinh;
&CNTT Ly |- TTTV&CNTT sira va ky xac nhan vao bién
(néu co) . a, ,
ban dinh chinh.
Xuit lai GBD, GVChT 05 |GVChT =xuit lai GBD nop lai cho
ban giao GBD ngdy | p.KT&DBCLGD va Khoa/Bo mon.
| LV
Khoa/Bo P.KT&DBCLGD ban giao GBD cho TTGDTX
mon; .
lvu trlt GBD theo quy dinh.
TTGDTX

6. Biéu mAu/vin ban dinh kém

Stt Tén biéu mau Pon vi Hinh thire luu Thaoi gian leu
1 | S4 giao nhan bai chim thi P. KTDBCLGD Quyeén Heét khoa hoc
2 | Gidy bao diém tong két hoc phan Luu trén PM
3 | Bién ban nop didm muon P. KTPBCLGD Ban gidy Hét khoa hoc
4 | Mau ban dinh chinh diém thi Ty ludin | P. KTPBCLGD Bén gidy Hét khoa hoc
5 | Bién ban cham c6ng khai P. KTPBCLGD Ban gidy Hét khoa hoc

Ngay ban hanh: Lan stra doi: Trang: 4




